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BBegenue

HacTosiitiee  1iosiokeHre pa3paboTaHO B COOTBETCTBUM M Ha OCHOBAHWH
C/IeIyIOIUX HOPMAaTUBHBIX aKTOB:

- TpynoBou Kozekc Poccuiickor ®Pefepaiuy;
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ot 31 mast 2013 1. Ne 235 «O6 yTBepKAeHHH METOJUUeCKUX peKOMeHAAli JJis
denepanbHbIX OpPraHOB HCITOJIHUTE/NLHOM B/IACTH 10 pa3paboTKe THUIOBbBIX
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HOPMUPOBAaHUS TPYia».
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1. O01He mo/1I0)KeHUA

1.1. Hacrosimee Ilonoxenue ([anee - TIlonoxenue) «O cucreme
HOPMHUPOBaHHUs TPyZa pabOTHUKOB MYHMIIMITAJLHOTO aBTOHOMHOT'O YUPEXXeHUS
[loM KynbTypbl « DHEPreTUK» ropo/ia 3eM yCTaHaBIUBaeT MOPsAL0K (POPMUPOBaHUS
CHUCTEMbl HOPMUPOBaHUSI TpyZa PabOOTHWKOB MYHMIUMAJIBHOIO aBTOHOMHOIO
yupexxjeHusi [JoM KynbTypbl «JHepreTuk» ropofa 3en» (zAanee - YupexjeHue),
TMO/IBeJOMCTBEHHOT'O OTZe/y KYJIbTYPbl, aDXMBHOIO Jiejia aAMUHUCTPALMA ropoja
3eu (manee - Yupeguresb).

1.2. TTono>keHue pa3paboTaHO B COOTBETCTBUHU M HAa OCHOBAHUU CJIeAYHOIIAX
HOPDMAaTHBHBIX aKTOB:

- TpynoBou kogaekc Poccurickor denepaiyu;

- [Tpuka3 MunHUCcTepcTBa TpyAa U colyaabHOM 3auuTel PO ot 31 Mad
2013 1. Ne 235 «O6 yTBepKAeHUM MeTOAMUECKUX pPeKOMeHalui [Ajis
denepanbHBIX OpPraHOB HCITOJHUTE/ILHOM BJ/IAaCTH 110  pa3paboOTKe THIIOBBIX
OTpac/ieBbIX HOPM TPY/a;

- [Ipvka3 MuHMUCTepCTBa TpyAa M cCoLyaJbHOM 3amuThl PO ot 30
ceHTsiopss 2013 r. Ne 504 «O06 yTBep)KAeHUW METOAUYeCKUX PeKOMeHAlui st
rOCy/lapCTBeHHbIX (MYHHULUIANbHBIX) yupeXJeHud 1o pa3paboTke cucteM
HOPMUPOBAHHUA TPYZa».

Hacrosiee IlosioxkeHve ycTaHaBIvBaeT CUCTEMY HOPMAaTUBOB U HOPM,
Ha OCHOBe KOTODBIX peann3yeTcs (PYHKIMS HOPMUDPOBaHUS TPY/a, COAEPXKUT
OCHOBHbIE T10JIO)KEeHUS], perjiaMeHTUPYIOL[e OpraHu3aLii0 HOPMUPOBAHUS TPY/a,
a TakXXe yCTaHaB/IMBaeT MOPSALOK MPOBeJeHUs] HOPMaTHUBHO-UCC/Iel0BaTeTbCKUX
paboT 10 TpyAy B MYHHUIMIIATBHOM aBTOHOMHOM YUpeXAeHUH J{OM KYJIbTYpBI
«DHepreTUK» ropojia 3ewu.

2. TepMuHBI ¥ onipefe/ieHUA

B HacTosiiieM J0OKyMeHTe TPUMEHSIIOTCSI  ClAeAylolue TepMUHbI C
COOTBETCTBYIOIIMMU OTpe/ieIeHUsIMU:

2.1. ampoOanmsi: Ilpoijecc BHeApeHUsI HAa OTPaHUUEHHBIA (TeCTOBBIN)
TIePHO/] pe3y/bTaTOB ITPOBEAEHHBIX Pab0T (HOPMAaTHBHBIX MaTepHalioB, HOPM
TPyJa) B 1e/sIX aHa/vd3a W U3yUYeHUs] UX BAMSHUS Ha TPY/[0BOM Mpoliecc
(OCyIIeCTB/ISIEMYIO [IeSITEIbHOCTh) B YCIOBUAX TIPUOMKEHHBIX K peaslbHbIM
(pakTHUECKMM) 1 PE3y/IbTATUBHOCTb Y UPEXK/eHUs.

2.2. aTTecTOBaHHbIe HOPMbI: TexHUUYecKM OOOCHOBaHHbIE HODMBI,
COOTBETCTBYHIOIIUE NOCTUTHYTOMY YPOBHIO TEXHHUKHU W T€XHOJIOTHMH, OpPraHU3aliu
TIPOU3BO/ICTBA U TPY/a.

2.3. BpeMeHHble HoOpMbI: HopMBI Ha MOBTOpSAOIMECS OIepalyy,
yCTaHOBJIEHHbIE Ha TIEPUO/] OCBOEHMS TeX WIH MHBIX BHIOB pabOT MpU OTCYTCTBUU
HOPDMaTHMBHBIX MaTepuasioB [Jid HOPMUPOBaHUS TpyJAd. BpeMeHHble HOpPMbI
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yCTaHaB/MBAlOT Ha CPOK /0 TpeX MecslleB W T0 HCTeYeHUM 3TOr0 CpoKa HX
3aMeHSIIOT MOCTOSSHHBIMU HOPMaMH.

2.4. 3aMeHa W TIepPecMOTP HOPM TpyAa: HeoOXoAWMbIM M 3aKOHOMEPHBIM
nporiecc, TpeOyIOLMii COOTBETCTBYIOILEH OpraHM3aliid KOHTPOJISI Ha YypPOBHe
YupexxzaeHuss u ero mogpasfeneHuii. OOBSICHSIeTCS 3TO  CTpeM/IeHHeM
paboTozaTesisi IOBBICUTE 3()PEKTUBHOCTD MCIO/IBL30BaHMUsT TPYAOBOTO MOTEHIMA/Ia
pabOTHUKOB, W3bICKaTh pe3epBbl, yUeCTb JIFOOble BO3MOXKHOCTH JIJisl TIOBBIIIIEHUS

3¢ (PeKTUBHOCTH.

2.5. HaIpPsDKeHHOCTb HOPMBI TpyAa: OTHOCuTe/lbHasE BeJIMUMHA,
orpefiesisitoljasi HeoOXOoAuMOe BpeMsi [jisi BBITIOJIHEHUSI KOHKpDeTHOW paboThl B
KOHKDETHBIX OpraHr3alOHHO-TEXHUYECKUX YCJIOBUSIX; roKasareJib

HaTPSDPKeHHOCTH — OTHOILIeHHe HeoOXOAMMOro BpeMeHHM K yCTaHOBJIEHHOW HOpMe
i (hakTUUeCKUM 3aTpaTaM BpeMeHHU.

2.6. HOpMa BpeMeHH OOC/Ay)XHBaHHMA: BemiuwHa 3atpaT pabouero
BpPeMeHH, YCTaHOBJIEHHasi JJisi BBITIOJIHEHUS] eJUHULIbI paboT, OKa3aHusi yCIyT B
OorTipe/ie/IeHHBIX OPraHU3allMOHHO-TeXHUUYECKUX YCIOBHUSIX.

2.7. HopMa 3arpar Tpyjaa: KosmuecTBo TpyJa, KOTOpoe HeoOX0AWMO
3aTpaTUTb  HAa  KAaueCTBeHHOe  OKa3aHWe yCayr B OMpe/le/leHHbIX
OpraHU3al[MOHHO-TeXHUUECKUX yC/IOBUSIX.

2.8. Hopma obciayxuBanusa: KonmuecTBo 0OBeKTOB, KOTOpble PabOTHHK
WA Tpyma pabOTHUKOB COOTBETCTBYIHOLEH KBa/iu(UKaluu o0CTy)KUBalOT B
TeueHre e IMHULIBI pabouero BpeMeHU B orpefie/ieHHbIX
OpraHM3alMOHHO-TeXHUUECKUX YCJIOBUSIX. Pa3HOBUHOCTBIO HOPMBI
oOCy)KMBaHUST SIBJISIETCSI HOPMa YIIPABJ/ISIEMOCTH, OTIpeje/sioiiasi UiCIeHHOCTh
pabOTHUKOB, KOTOPHIMU [IO/DKEH DYKOBOAWTb OAWH DPYKOBOAWTETb. THIIOBast
HOpMa OOC/Iy)KMBaHUsSI yCTaHaB/IMBAaeTCsl TI0 CpeAHeMYy TiOKa3aTenro  [Jis
OJHOPOZHBIX PabOUMX MECT.

2.9. HOpMa YHMCIEHHOCTH: YCTAHOBJIEHHasi YKUCAEHHOCTb pabOTHUKOB
OTpefieJIeHHOTO0  MpOo(ecCHOHANBHOTO  —  KBaJIM(UKALMOHHOTO  COCTaBa,
HeoOXo/fMasi [ijii  BBITIOJTHEHUsI KOHKDETHbIX (DYHKI[WHM, OKa3aHUs YCIyT,
BBITTOJIHEHUS OTIpeZie/IeHHOTO oO0beMa paboT B Ormpe/ie/ieHHbIX OpraHu3aljoHHO-
TeXHUUECKUX YCJIOBUSIX.

2.10. HopMHMpOBaHHOe 3aJaHue: Y CTAaHOB/JEHHbIM Ha OCHOBE YKa3aHHBIX
BLIIIIe BUIOB HOPM 3aTpaT TpyZAa 00bemM paboT/yciyr, KOTOpbiii pabOTHUK WU
rpyrma pabOTHHUKOB JO/DKHBI BBITTOMHSTE/OKa3aTh 3a pabouyio cMmeHy (paboumii
JleHb), MeCsL] UM B UHYIO eIMHUILy pabouero BpemeHn. HopMupoBaHHbIe 3a/jaHUs
pa3pabaThiBalOTCSI Ha OCHOBe [eWCTBYIOIIMX HOPM 3aTrpaT TpyZa U MOTYT
cofiep>KaThb UHAUBU/Iya/ibHbIe U KOJUIEKTHBHBIE 3aTpaThl TPYZQ, YCTaHABIMBaeMble
C Y4eTOM 3a/laHHI TIO TIOBBIIEHUIO TIPOW3BOAUTENLHOCTA TPYyZA U SKOHOMHU
MaTepHa/bHBIX PeCypCoB. DTH 3a/JaHUsI YCTaHABIUBAOTCS UCXO/IS U3 UMEIOIINXCS
Ha KaKzoM paboueM mecTe BO3MOKHOCTel. [T03TOMy HOpMUpPOBaHHbIE 3a[jaHUs B
OT/IMYMe OT HOPM 3aTpaT TPYy/la MOTYT YCTaHABIUBATbCS TOJILKO ZIJisi KOHKPETHOTO
pabouero MecTa M C Y4eTOM TOJIbKO €My TMPUCYLIUX OcoOeHHOCTel U
BO3MOKHOCTeM MOOW/IM3aliy pe3epBOB TOBbIIIeHUs 3 PeKTUBHOCTH Tpy/Aa.



2.11. orpacieBbie HOpMbI: HopmaTuBHBIE MaTepuanbl IO TPYAY,
TpeHa3HaueHHble [Jii HOPMHUDOBaHUs TpyJa Ha paboTaX, BBLITIOJHSEMBIX B
yUupeXXIeHUsIX OTHOM 0Tpac/ii SKOHOMUKH (37paBooXpaHeHre, 0bpa3oBaHue U T.11.)

2.12. ommO0YHO yCTaHOBJ/IeHHbIe HOPMbI: (olIMO0uHbIe): HopMbl Tpy/a,
TPU YCTaHOB/IEHUH KOTOPBIX HEMPABU/ILHO YUTEeHbI OPraHU3aliMOHHO-TeXHUUeCKUe
Y IpyTUe YCJIOBHUS WU AOMYILeHbl HETOUHOCTH TIPU NMPUMeHeHUW HOPMaTHBOB 10
TPYZY U NPOBe/IeHNE PacueToB.

2.13. pasoBele HopMBI: HopmaTuBHBIe MaTepuasbl II0  TPYAY,
yCTaHABIMBAIOTC Ha OTAe/bHble pPA0O0THI, HOCSIMEe eJUHUYHBLIN XapakTep
(BHeTUIaHOBLIE, aBapHiiHbIe, C/TydaiiHble U Apyrue paboThl, He MpeayCMOTPeHHbIe
TeXHOJIOTUel), U JAeUCTBYeT, TIoOKa 3TH pabOThbI BBLITIOIHSIOTCS, €C/IU [JisT HUX He
BBe/IEHbI BDEMEHHbIE WU/TU TTIOCTOSTHHbIE HOPMBI.

2.14. TexHuyecKu 000CHOBaHHasi HopMa TpyjAa: Hopma, ycTaHoBneHHas
aHaJIMTUYECKUM METOZIOM HOPMHUDOBaHMWS U TpeJycMaTpuBaroijasi Haubosiee
1ro/iHoe 1 3¢ eKTHBHOE UCTIOMb30BaHUe paboyero BpeMeHH.

2.15. ycrapeBmme HOpMBI: HopMmbl TpyZa Ha paboTax, TPYZ0OeMKOCTb
KOTODbIX YMEHbIIWIACh B pe3y/bTaTe OOIIero y/aydilleHWss OpraHu3al[uu
TIPOU3BO/ICTBA U TPY/la, YBeInueHUss 00beMoB paboT, pocTa MpodeccuoHaTbHOTO
MacTepCTBa U COBepPIIIeHCTBOBAHUSI HABBIKOB PaOOTHUKOB.

2.16. mexoTpac/eBble HOpPMBI TpyAa: HopmatuBHble Martepuasibl 110
TPYAY, KOTOpbIe UCIIO/b3YIOTCS /711 HODMUPOBaHHUsI TPyJa PabOTHUKOB, 3aHSTHIX
BLITIOJTHEHWEeM paboT 10  OAWHAKOBOW  TeXHOJOTMU B  aHAJIOTMYHbIX
OpraHM3alMOHHO-TEXHUYECKUX YCI0BUAX B Pa3/IMUHBIX OTPAC/IAX SKOHOMUKMU.

2.17. mectHble HOpPMBI Tpyja: HopmartuBHble maTepuasnbl 0 TPYAY,
pa3paboTaHHbIe U yTBEPKAEeHHbIE B YUPeKAeHUU.

Ilpumeuarue: MHble noHAMUS U MepPMUHBL, UCNO/b3yeMble 8 HACMOsAWeM
IMonodceHuu, npumeHsilomcsi 8  coomeemcmeuu c  Oelicmsyowum
3akoHoO0amenbcmeom Pocculickoti dedepayudu.

3. OCHOBHBIE Lie/I4 U 33/ilau¥l HOPMUPOBAaHMSA TPY/ia B YUPeXXAeHUU

3.1. HopmupoBaHue TpyJa sIB/ISI€TCS TPUOPUTETHBIM U UCXOAHBIM 3BEHOM
XO3IMCTBEHHOI'O MeXaHM3Ma, a TakKe COCTaBHOM YaCTbl0 OpraHu3alun
yrpaBiaeHUs: TiepcoHasioM, obecrieurBasi yCTaHOBJIeHWe Hay4HO-000CHOBAaHHBIX
HOpM TpyZa B OIpeJe/ieHHbIX OpraHU3allMOHHO-TeXHUUeCKUX YCJIOBUAX — [JIf
noBbIlieHUs 3¢ (eKTUBHOCTU TpyAa. ['/1aBHOW 3ajjaueii HODMMDOBaHUS Tpyj[a B
YupexaeHun ABsIeTCH yCTaHOBJieHWe 000CHOBAaHHBIX, IPOTPECCUBHBIX
ToKa3aTresield HOPM 3aTpar TPyJa B Le/IsIX pOCTa COBOKYMMHOU MPOM3BOAUTETBHOCTH
Y TIOBbILLIeHUs 3(D(PEeKTUBHOCTH MCI0/Ib30BaHUS TPY/IOBBIX PeCYPCOB.

3.2. Llenp HOpMUpOBaHUS TpyZa B YUpeX[JeHUU — CO3[aHue CUCTEMBbI
HOPMUPOBaHUs TPYy/a, MO3BOJISIIOLLIEN:

— COBEpLLUEHCTBOBATb OpraHW3alvi0 TPOM3BOACTBA W TpyZa C IIO3ULUU
MUHUMMU3ALMY TPYAOBBIX 3aTpar;

— TIJIAHOMEPHO CHWKaTh TPYA0eMKOCTh paboT, yCyT;



— paccuMThiBaTb W TUIAHUPOBATh UMC/IEHHOCTh PaOOTHUKOB 1O paboumm
MeCTaM UCXO/I U3 TIJIAHOBBIX MOKa3aTesieu;

— pacCcuvTbiBaTh W PEry/auMpoBaThb pa3Mepbl TOCTOSIHHOW W TepeMeHHOM
yacTh 3apaboTHOM TiaThl paOOTHUKOB, COBEPIIEHCTBOBATh (DOPMBI U CUCTEMBI
OIIaThl TPYy/la ¥ MPEMUPOBAHUSI.

3.3. OCHOBHBIMHM 33/jlauaMyd HOPMHUPOBAHUS TPy/ia B YUpeXXJeHUH SIB/ISIFOTCS:

— pa3paboTka CUCTeMbl HODMUPOBAHUS TPY/Ia;

— pa3paboTka Mep TI0 CHUCTeMaTHYeCKOMY  COBepIIIeHCTBOBAHHIO
HOPMUPOBaHUs TPY/a;

— aHa/au3 M orpejiesieHHe ONMTUMAa/IbHBIX 3aTpaT TPyZa Ha Bce paboThl U
yCIIyTH;

— pa3paboTka HOPM ¥ HOPMAaTHBOB /IJIi HODMUPOBAHUS TPy/la Ha HOBbIE U
He oxBaueHHble HODMUPOBaHWeM 000py/j0BaHUe, TeXHOIOTUU, PA0OTHI U YCIYTH;

— pa3paboTKa YKpPYITHEHHBbIX M KOMIUIEKCHbIX HOpPM 3aTpaT Tpy/a Ha
3aKOHUeHHbI! 00beM paboT, yiyT;

— TIOBBIIIIEHWEe KauecTBa pa3pabaThbiBaeMbIX HOPMAaTHBHBIX MaTepUasioB M
yYPOBHS UX 000CHOBaHMUS,

— oOpraHM3alusi  CuUcTemMaTUueckoil  paboTbl MO  CBOeBpeMeHHOMY
BHE/IpEHHIO pa3pabOTaHHBIX HOPM W HOPMATHMBOB [0 TPYAY U obecrieueHHe
KOHTPOJISI 38 UX TPaBUWIbHBIM TPHUMEHEeHUeM;

— obecrieyeHue oripejie/ieHUs] ¥ TJIaHUPOBaHUSI YMC/IEHHOCTU PabOTHHUKOB
0 KOJTMYEeCTBY, YPOBHIO UX KBa/IM(HKAI[MA Ha OCHOBE HOPM TPY/Ia;

— obocHOBaHMe M OpraHW3alysl paljoHaIbHOW 3aHATOCTH PabOTHUKOB Ha
WHAVBUYaJbHbIX U KOJIJIEKTUBHBIX pabouMx MecTaX, aHaju3 COOTHOLIeHUs
TIPO/IO/DKUTETbHOCTH paboT pa3/IMuHOM C/I0XKHOCTH;

— BBbISBJIEHUWE W COKpallleHWe HepallMOHa/IbHBIX 3aTpaT pabouero BpemMeHH,
yCcTpaHeHMe 1oTepb pabouero BpeMeHH U MPOCTOeB Ha pabourx MecTax;

— orpejfie/ieHHe  ONTUMAaAbHOTO  COOTHOILEHWS pabOTHUKOB  OJHOU
ripodeccuu (CrieriuaabHOCTH) Pa3TMUHOM KBaMU(UKAI[MK B Y UpexXeHUH;

— pacueT HOPMbI UHCJIEHHOCTW pabOOTHUKOB, HEOOXOANMOIO IS
BBLITIOJTHEHUSI TIJIaHUPyeMoro o0bema paborT, yciyr;

— obocHoBanve (¢opM U BHUAOB TIpeMUpPOBaHUS pabOTHUKOB 3a
KOJIMUeCTBEHHbIE U KaueCTBeHHbIe pe3y/bTaThl TPYAA.

3.4. Pa3BuTHEe HOPMHpPOBaHHSI TpPyZa [JO/DKHO  CITOCOOCTBOBATh
COBEpLLIEHCTBOBAHWIO  OpraHW3alyyd  TpyZJa, [UIAHWAPOBAaHUIO W aHaIu3y
WCII0/Tb30BaHUsI TPYJOBBIX PeCYpPCOB, Pa3BUTUIO (POPM MCIIO/Ib30BaHUSI TPYAOBBIX
PecypcoB,  CHWKEHHIO  TPY/J0e€MKOCTA  BBINOMHSEMBIX  paboT,  pocTy
TIPOU3BOJAUTE/ILHOCTHU TPYAa.

3.5. B 1uenax pauumoHasibHOTO U 3(G(EKTUBHOTO AOCTW)KEHUsI 3ajau
HOPDMHUDOBaHHsI TpyJa HeoOXOAMMO IIMPOKOe TIpUMeHeHWe COBpeMeHHBIX
9KOHOMHUKO-MaTeMaTHyeCKuX MeTO/JOB 00pabOTKM HWCXOJHBIX [aHHBIX WU
3J1eKTPOHHO-BBIUMCIUTE/ILHON TeXHUKH, CHUCTeM  MHUKPO3/IeMEeHTHOIO
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HOPMHUDOBaHHs, BUIEOTEXHUKA W APYTHUX CPEJCTB W3MepeHHs 3aTpaT pabouero
BPEMEHU U U3yUYeHHs PUeMOB U MeTOZIOB TPYy/a.

4. HopmaTuBHbIe MaTepua/ibl M HOPMbI TPYAQ, NPUMeHsieMbIe B
yUpeXxeH’U

4.1. B YupexaeHUM TIPUMEHSIOTCA CJeAylolie OCHOBHble HOPMaTUBHbIE
MaTepuasibl T0 HOPMUPOBAHUIO TPY/a:
- TTo/I0yKeHre 06 opraHy3aliii HOPMUPOBAHUS TPy/ia B Y UpexKeHuH;
- MeTo/InuecKre peKoMeHZaluU 1o pa3paboTke HOPM TPYAa;
- MeTo/InuecKre peKoMeHZAIUU 10 pa3paboTke CUCTeMbl HODMUPOBAHUS TPYAQ;
- HOpMBI TpyZia (HOpMbI, HOpMaTUBBI BpeMeHU, UNC/IeHHOCTH, HOPMbI BbIDAOOTKH,
o0CTy)KUBaHUS).
4.2. B uenAax opraHu3alyd W yIpaB/AeHHs MEPCOHAJIOM B YupexXAeHUun
WCTIOJTB3YIOTCSI MeKOTpacjieBbie W OTpacjeBbie HOPMbI TPY/a, pa3paboTaHHble Ha
denepasbHOM ypOBHE.

B CoOTBeTCTBUM C MeXOTpac/JeBbIMU HODMaMU TPYyJa OCYIEeCTB/ISIETCS
HODMHMDOBaHHe TpyJa TI0 C/eyHOLIUM [JO/DKHOCTAM U Mpodeccusim,
MpelyCMOTPEHHBbIM  IUTAaTHBIM  paclydCcaHueM  YupexjeHus  (ganee  —
Me)KoTpac/eBasi FpyIina).

MexoTpac/iieBas rpynmna
- IUPEKTOpP;

- CeKpeTapb PYKOBOZUTEIS;
- KOHTPOJIep-KacCcup;

- LLIBesl.

B cooTBeTcTBMM € OTpac/ieBbIMM HOpPMaMH TpyZa OCYLeCTBJISIeTCS
HOpDMUpOBaHWe TpyjAa 10 C/eAyIOUUM  [O/DKHOCTSIM U Tipodeccusim,
NpeJlyCMOTPEHHBIM IITaTHBIM paclvcaHueM YupexaeHusi (fansee — oTpacieBast
rpyIma).

OTpacneBas rpymnmna

- XyZI0’)KeCTBEHHbI PYKOBOJUTE/Tb;

- TJIaBHBIW peKHUCCep-TOCTaHOBIIIVK;

- PYKOBO/IUTE/Ib JIUTepaTypPHO-/IpaMaTypruyeckom 4acTu;
- 3aBelyIOLLNM MY3bIKaJIbHOU YaCThIO;

- [JIaBHbIM XOPMeKUCTep;

- 3aBe/IyIOIIUNM XY/10>KeCTBeHHO-0(hOPMHUTE/TbCKOM MaCTepPCKOM;
- Xy0’)KHUK-KOHCTPYKTOP;

- PEe)KHCCep-MOCTaHOBILVK;

- MIOMOLLHUK PEeXXUCCePa;

- KyJIbTOPraHM3aTop MepBOW KaTeropuu;

- METOJIMCT KMyOHOTO yUpeXxIeHHs TIepBOii KaTeTOpUM;

- BeAYLLIUA METO/IUCT;

- TJIaBHBIN OaseTMecTep;

- baneTmeiicTep;

- 3BYKOpeJK1cCcep;

- 3BYKOOIIeparop;
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- aKKOMITaHHUATOP-KOHIL[ePTMeMCTep BbICIIIEN KaTeropuH;

- XyZI0>KHUK-ZIeKOPaTop;

- 3aBe/IyIOLIUM KOCTIOMEPHOW;

- XyIOXKHUK-TIOCTaHOBLL[VK;

- XyI0>)KHUK-0yTadop 1 KaTteropuu;

- XYJIO>KHUK T10 CBETY:

- XyZI0O’)KHUK-MO/ie/Tbep TeaTpaJbHOr0 KOCTIOMA NepBOM KaTeropuu;

- PYKOBO/IUTE/Tb K/TyOHOTO (hOpMHUPOBaHMS;

- PereTUTOp I10 BOKAJy.

4.3. HopmaTuBHBIe MaTepuasbl [Jjs1 HOPMHUDPOBaHUS TPYyJa [OOJ/DKHbI OTBEYaTh
CJIeYIOIIMM OCHOBHBIM TpebOBaHUSIM:

— COOTBETCTBOBaTb COBPEMEHHOMY YPOBHIO TEXHHUKHU U TEXHOJIOTMM, OpPraHU3aLiu
TpyZAa,

— YUUTbIBaTb B MaKCHMa/JlbHOW CTeIleHU BJIMSHUE TeXHUKO-TeXHOJIOTMYeCKUX,
OpraHu3allMOHHBIX, SKOHOMUYECKUX U MCUX0(hHU3U0I0THUeCKUX (aKTOPOB;

— obecrieunBaTh  BBICOKOE  KauecTBO  yCTaHAB/IMBAeMbIX HOPM  TpPY7a,
ONTUMA/bHBIM YPOBEHb HAMpPsLHKEHHOCTH (MHTEHCUBHOCTH) TPY/a;

— COOTBETCTBOBAaTh TpeOyeMOMY YPOBHIO TOUHOCTH;

— ObITb yAOOHBIMM /11 pacuéTa I0 HUM 3aTpaT TpyZa B YupeXAeHUu u
orpeeneHus: TPYA0EMKOCTU paborT;

— obecrnieurBaTh BO3MOYKHOCTh HCITI0/Ib30BaHHSI WX B aBTOMAaTH3UPOBAHHBIX
CUCTeMax U TIepPCOHa/IbHBIX 37IeKTPOHHO-BBIUMCIUTEBHBIX MallliHaX it cbopa u
00paboTKu UHGpOpMaIH.

4.4. Tlo cdepe mipuMeHeHUsI HOpPMAaTWBHble MarTepuasbl TOJApa3/estoTCd Ha
Me’KOTpac/eBble, OTpac/eBble U MECTHBIE.

4.5. YcraHoB/leHHe KOJIMUeCTBa HeoOXOAWMBIX 3aTpaT TpPyZAa Ha BBITIOJHEHHE
paboT opraHWYecKy CBSI3aHO C yCTAaHOBJIeHWEM KBa/M(UKAIIMOHHBIX TpeboBaHUH
K HCTIOJTHUTEJISIM 3TUX pPaboT.

4.6. Crenenb auddepeHMAlMd WIM YKPYIIHEHUs] HOPM  OMpejesisieTcst
KOHKDETHBbIMU YC/IOBUSIMUA OpPraHM3aLiuu TPy/a.

4.7. Hapsiay ¢ HOpMaMmM, YCTaHOBJIEHHBIMH Ha  CTaOuIbHBIE  TIO
OpraHu3allMOHHO-TEXHUUYECKUM YCJIOBUSIM pabO0Thl, MPUMEHSIIOTCS BPeMeHHbIe U
pa3oBble HOPMBI.

4.8. BpeMeHHble HOPMBbI YyCTaHaB/IMBAKOTCA Ha IIepUOJ, OCBOEHHUS TexX WJIU
WHBIX pabOT TIpU OTCYTCTBHU YTBEP)KAEHHBIX HOPM TpyZa Ha CPOK He Ooree
1 (ogHOrO) TrOMA, KOTOpHIe MOTYT  OBITb YCTaHOB/IEHBI CYMMAapHBIMHU
5KCIEePTHBIMU METO/IaMU HOPMUPOBAHUSA TPYa.

4.9. TlocTtossHHBIE HOPMBI pa3pabaThIBAIOTCS W YTBEPKAAIOTCS Ha CPOK He
Gonee 5 (TIATH) 7IeT ¥ UMEIOT TEXHUUECKYIO 000CHOBAHHOCT.

4.10. TexHuUueCKUMU 000CHOBaHHBIMU CUMTarOTCSA HOPMBI TpyZa
yCTaHOBJIEHHbIE HA OCHOBE aHA/IMTUUYeCKUX MeTOJO0B HOPMMPOBaHUS TpyJa C
yKa3aHueM KBaJUGUKALMOHHBIX TpebOBaHWK K BBINOTHEHWIO paboT W
OpHEeHTHPOBaHHble Ha Haubosiee TI0/THOe MCIO/Ab30BaHUEe BCeX pPe3epBOB
pabouero BpeMeHU MO MPOJAO/DKUTENLHOCTH U YPOBHIO MHTEHCHMBHOCTH TPY/a,
Temny pabotel. Tapudukaiusi paboT U ornpejeseHre KBaJIW(UKALIMOHHBIX
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TpeOOBaHM K pabOTHWKAM TIPOM3BOJSATCS B COOTBETCTBHM C HOPMaMHU
3aKOHO/iaTe/IbCcTBa Poccuiickon ®efeparniyu.

4.11. Hapsany ¢ HOpMamH, YCTaHOBJIEHHBIMM [0 [€UCTBYIOLIMM HOPMaTHMBHBIM
JOKyMeHTaM Ha CTabubHBIe TI0 OPraHM3allMOHHO — TEeXHUYECKHUM YCJIOBUSIM
paboThI, TIPUMEHSTCS BpeMeHHbIe W Pa30Bbie HOPMBI.

4.12. Pa3oBble HOPMBI YyCTAHAB/IWBAIOTCS Ha OTJelbHbIe PAOOTHI, HOCSAIIHUE
eIMHUYHbI  XapakTep (BHeIJIaHOBbIe, aBapuiiHble W T..). OHU MOTyT OBITb
paCueTHbIMU Y OIBITHO — CTAaTUCTUYECKHUMU.

4.13. BpeMeHHbIe OIBITHO — CTaTUCTAYECKHME HOPMbI BpPeMeHM, UYMCJIEHHOCTH,
BbIDAaOOTKM WM OOC/Iy)KMBaHWS ~ YCTAHaBAMBAIOTCS TIPU OTCYTCTBUM B
yUpeXXJJeHUM TeXHW4YeCKd 0OO0CHOBAHHBIX HOPMATUBHBIX MaTepuasioB TI0 TPYAY
Ha BBITIOJIHEHWE [JIaHHBIX BHUAOB pPab0T. OMBITHO-CTaTUCTHUUECKUE HOPMBI
yCTaHaB/IMBAIOTCSI HAa OCHOBE  S3KCIEPTHOM  OL|EHKM  CIlelUajucTa [0
HOPMHUDOBAHHIO TPYZQ, KOTopas 6a3upyeTcs Ha CMCTeMAaTH3UPOBAHHBIX JJaHHBIX
0 (akTHMUeCKUX 3aTpaTax BpeMeHW Ha aHa/JOTHYHble PabOThI 3a TMpeAbIAYIIHMA
riepuof;, BpemeHu. CpOK J1eliCTBUSI BDEMEHHBIX HOPM He [JOJKEeH MPEeBbIIAaTh TPex
MecsiteB (Ha 4acTO TOBTOPSIIOIIUXCS paboTax), a MpH AJIUTebLHOM TIpoljecce — Ha
TIePUOJ, BBITIOJIHEHUSI He0OX0JUMBIX paboT. OTBeTCTBEHHBbIE 3a HOPMHPOBaHHE
nUIla HeCyT TIepCOHATbHYH) OTBETCTBEHHOCTh 3a IpaBU/IbHOe (060CHOBaHHOE)
yCTaHOBJ/IEHHWE BPEMEHHBIX HOPM TPY/a.

4.14. O BBelleHMHM BPEMEHHBIX W/IM pPa30BbIX HOPM TpyAada TPYAOBOM
KOJJIEKTHB yUpeXX/[eHUs o/KeH ObITh U3BellleH [0 Hayasia BhIMOHeHUs: paboT.

5. Opranmu3anus pa3padoTKH ¥ epecMOTPa HOPMAaTUBHBIX MaTEPHA/IOB
10 HOPMHUPOBAHUIO TPYAA

5.1. Pa3paboTka HOPMATHMBHBIX MaTepUajoB 0 HOPMHPOBAHUIO Tpy/a B
Yupe)XieHn OCHOBAHO Ha WHUIMATHBe paboTozaTesis WU TIpPe/CTABUTETbHOTO
opraHa pabOTHMKOB.

5.2. OCHOBHBIM BH/[IOM HOPMAaTMBHBIX MaTepyajioB II0 HOPMUPOBAHUIO
TPYZA B yUpeX/eHUH SIBISTFOTCS TeXHUUeCKHM 000CHOBaHHbIe HOPMBI TPY/ia.

5.3. OO0CHOBaHHBIMU SIB/ISIFOTCSI HOPMbI, YCTaHOBJIEHHbIE aHATUTUUeCKUM
MEeTOIOM C y4eTOM (PAaKTOPOB B/MSIIOIIMX HAa HOPMAaTUBHYIO BEJWUMHY 3aTpaT
TpyAa.

5.4. ®akTOpsl, BIMAIOLIME HAa HOPMATHMBHYIO Be/JWUUHY 3aTpaT TpyZa, B
3aBMCHMMOCTH OT XapakKTepa W HamnpaBJIeHHOCTH BO3JEUCTBUS MOJApa3tesstoTC Ha
TeXHUYEeCKHe, OpraHv3alyOHHble, TICUXO(PU3HNOJIOTUYeCKHe, COLWanbHble U
9KOHOMHYeCKUe.

5.5. Texuuueckre  (akTOpbl  OINpeJesOTCS  XapaKTepUCTHKaMHU
MaTepHabHO BellleCTBeHHbIX 3/IeMeHTOB Tpy/a:

— TMpeIMeTOB TPY/a;

— CpeJCTB TPYyZa.
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5.6. OpraHu3aijoHHble (DAKTOpbI OmpejenstoTcs (GopMaMu pasfiesieHdst U
Koorepaluu TpyZAa, opraHu3aivedi pabodyero mecta U ero 00CTy>XKMBaHUS,
MeTOZAMHU U TMPHUeMaMH BBITIO/IHEeHUSI paboT, pe)kMMaMu Tpy/ia U OT/IbIXa.

5.7. TexHWuecKMe W OpraHU3alMOHHbIe (AKTOPbI MpeZorpe/essstoT
OpraHu3al[MOHHO-TeXHUUeCKHe YCI0BUS BBIOTHEHUs paborT.

5.8. DkoHOoMMueckue (HaKTOpbl OMpeJessSIOT BUsSHUE pa3pabaThiBaeMbIX
HOPM Ha MPOU3BOJUTENILHOCTD TPY/a, KAYECTBO OKAa3bIBA€MBbIX YCIYT.

5.9. Tlcuxodusmonornueckre (akTopbl OMpPeAessIOTCS XapaKTepUCTUKaMU
WCTIOJTHUTe T paboT: T0Ji, BO3pacT, HEKOTOpble aHTPOIMOMeTpUUecKue JaHHbIe
(pocT, AJIMHA HOT, CWIa, JIOBKOCTb, BBIHOC/MBOCTb U T.J.), & TAKXKe HEKOTOPbIMHU
XapaKTepUCTUKaMM  TIPOM3BO/ICTBA  (MapamMeTphl 30HBI 0030pa ¥ 30HBI
JocsraeMocTd, paboyast 1103a, 3arpy>kKeHHOCTh 3peHusi, TeMIT paboTel U T.[.). YUeT
nicuxodu3nueckux (akTopoB HeoOXoAWM /i1 BbIOOpa OINTHMAalbHOTO BapHaHTa
TPYZI0BOT0O TIpoLiecca, MpOoTeKarolllero B 6/1aronpusTHBIX YC/IOBUSX C HOPMasbHOMN
VHTEHCHMBHOCTBIO TPyZida M PALMOHA/ILHOTO peXXuma TpyZa U OTAbIXxa B LIeJsX
CoXpaHeHUsi 37[0pOBbsi paboTaroluX, WX BBICOKOW paboTocrnocobHOCTH U
JKU3HeleATe/TbHOCTH.

5.10. CoumanbHble (aKTOpbl, KaK W MCAXO(PU3UOIOTMYECKHe (PaKTOPBI,
ornpeJensitoTCs XapaKTepUCTUKaMHU VICTIOJTHUTEJISA pabor, ero
Ky/JbTYDHO-TEXHUUECKUM ypOBHEM, OMbITOM, CTakeM pabotel u Jap. K
COLIMA/IbHBIM (DaKTOpaM OTHOCSITCSI MU HEKOTOpble XapaKTePUCTUKU OpraHu3aliuu
TPOU3BO/ICTBA U TPYJa — 3TO COZAEep)KaTelbHOCTb U TPUBJIEKaTeIbHOCTb TPyZa U
T.J.

5.11. BoisiB/ieHre U ydeT BceX (DaKTOPOB, BAMSIIOLIMX Ha BEJIMUMHY 3aTpat
TPYZQ, OCYILeCTBIAseTcss B Tipollecce pa3paboTKW HOPM ¥ HOPMaTHUBHBIX
MarepuasoB il HOpMHUPOBAaHUS TPYZa.

5.12. YueT (pakTOpOB NPOBOJUTCS B C/IeAYIOLLeH MOC/Ie10BaTeIbHOCTH:

— BBISIBJIAIOTCS (DaKTOPBI, BWSIOLIYE Ha HOPMAaTUBHYIO BeTMYMHY 3aTpaT
TPYyZa, 00yC/I0B/IeHHbIX KOHKPETHBIM BU/JJOM SKOHOMUUECKOM /lesTe/TlbHOCTH;

— ONpefesisitoTCS  BO3MO)KHbIe 3HaueHUsi (PAKTOPOB MpPU  BBINOTHEHUU
JAHHOM paboThI;

— OIpefessilOTC  OrpaHUuYeHHs],  TpeAbIB/SIOLIMEe  Olpe/e/leHHble
TpeOOBaHUS K TPY/OBOMY IpOLiecCy, B pe3y/bTaTe Yero yCTaHaB/IWBAIOTCS €ro
[0y CTUMBbIe BapUaHTHI;

— BbIOMparoTCsi coueTaHuss (aKTOpOB, TIPU KOTOPBIX /IOCTUTAKOTCS
3¢ deKTHBHBIe pe3y/bTaThl paboThl B Hanbosiee 6/1arONPUATHBIX YCAOBUSIX /ST UX
VCIIO/THUTe e (TIPOeKTHPOBaHKe PaliMOHAIBHOTO TPYZOBOTO MPOL[ecca).

Yka3zaHHbIe TIpoLieAyphI TIPOBOASTCS Ha 3Tarle MpeJBapyUTe/IbHOr0 U3yUeHUs
OpraHM3alMOHHO-TeXHUUECKUX U APYTHUX YC/IOBUYW BBINIONHeHHs pabor. YacThb
(akTOpOB, 3aBUCAILMX OT UCIOJHWTe/eN paboT, yUMThIBaeTCs Ha 3Tarie BbiOopa
nepcoHana Aas Hab/rofieHusl TPU aHAJMTUUYeCKU- MCC/e/[0BaTe/lbCKOM MeTO/ie
yCTaHOBJIEHHUSI HOPM U HOPMaTHBOB.

5.13. KauecTBo HOpM 3aTpaT TpyJa M WX OOOCHOBAHHOCTb 3aBHUCHUT OT
METO/IOB, Ha OCHOBe KOTOPBIX OHM yCTaHaB/IUBarOTCs. HopmeI 3aTpart Tpyza MOryT
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ObITh yCTAaHOBJEHBI [BYMs MeTOJaMH: Ha OCHOBe [leTajlbHOTO aHa/Iu3a,
OCYLLIeCTBJ/IIEMOI'O B YUpeXJeHUHU, U MPOeKTUPOBaHUs OINTHUMA/ILHOIO TPYA0BOIO
rpoijecca (aHaIUTAYECKUU METOM); WIM Ha OCHOBEe CTaTUCTUYECKUX OTUEeTOB O
BbIpabOTKe, 3aTpaTax BpPeMeHU Ha BbITIOJIHEHHEe paboThl 3a TpeJIlecTBYIOMINN
TIepPUO/I, WIN 3KCIEPTHBIX OL[eHOK (CyMMapHbIN MeTO/).

5.14. AHamUTUYeCKUd MeTOJ, TIO3BOJISIeT OmpefensTb 000CHOBaHHbIE
HOpPMBbI, BHeJIpeHHe KOTOPBIX CIOCOOCTBYeT TMOBBIIIEHUIO MPOU3BOAUTETHLHOCTH
TPyZa U B 1jesioM 3()(PeKTUBHOCTH MCI0JIb30BaHUS TPYAOBBIX PECYPCOB.

5.15. CymmapHBIi ke MeTOoJ, TOJbKO (PuKcupyeT ¢hakTHUecKue 3aTpaThbl
TpyZa. OTOT MeTOJ, T[PUMEHSIeTCd B MCK/IIOUUTENbHBIX C/Iy4yasix [IpU
HOPMHUPOBaHWY aBaPUMHBIX UM OTIBITHBIX PadoT.

5.16. Hopwmpl, pa3pabaThiBaeMble Ha OCHOBE aHAJMTUYECKOTO MeTOJa,
ABJITIOTCSI 0OOCHOBAHHBIMH, @ HOPMbI, YCTaHOB/IEHHbIE CyMMapHBIM METO/IOM, -
OIBITHO-CTaTUCTUUECKHMU.

5.17. Pa3paboTka  00OOCHOBaHHBIX  HOPMATHUBHBIX  MaTepHa/iOB
OCYLL[eCTB/ISIETCSI ~ OfIHUM U3  CIIOCOOOB aHa/IMTUYeCKoro  MeToza:
aHa/IMTUYeCKU-UCCIel0BaTeIbCKUM WU aHa/IMTUYeCKU-PaCUeTHBIM.

5.18. Tlpu aHaMUTUYECKU-UCC/Ie[0BAaTeIbCKOM Criocobe HOPMHPOBaHUS
HeoOXoJuMble 3aTpaThl pabouero BpeMeHUM 10 KaXK/IOMY 3/1eMeHTy HOPMUPYeMOi
orepaljuy Ompefie/ifl0T Ha OCHOBE aHa/lu3a JaHHbIX, [0JyYeHHbIX B pe3yJbTaTe
HeToCpe/ICTBEHHOTO Ha0/Io/leHrsl 3a BBIMIOJTHEHWEeM 3TOM orepalyd Ha pabouem
MeCTe, Ha KOTOPOM OpraHu3aLys TPyZa COOTBETCTBYET MPHUHATBIM YCIOBHSAM.

5.19. Tlpu aHa/UTUUECKU — pacueTHOM Criocobe 3aTpaThl TpyZa Ha
HOpMHUDYyeMyl0 paboTy oOmpefiesisioT TI0 HOpMaTHBaM Tpy/Ja Ha OT/e/bHble
3jieMeHThI, pa3paboTaHHble paHee Ha OCHOBe WCC/e/I0BaHUM, WIA pacyeToM,
UCXO[l W3 TIPUHSATHIX PEXUMOB ONTUMAalabHOM pabOThI TEXHOJIOTUYECKOTO
o0opy/ioBaHUsl.

5.20. AHanmMTUYeCcKr-pacyeTHbIN crocob SIBJISI€TCSA HauboJiee
palLlMOHANBHBIM ¥ TIPeATIOUTHUTE/IbHBIM CII0CO0 TPOEKTUPOBAaHUS HOPMATUBHBIX
MaTepuasnoB, TaK KaK sB/seTcs Haubosee COBepIIeHHbIM U 3KOHOMHYECKH
3¢ PeKTUBHBIM CIT0COOOM HOPMUPOBAHMUSI.

5.21. CoBepiieHCTBOBaHMe aHa/INTUYECKU-PACYeTHOI 0 MeToza
OCYILIeCTBJISIETCS TIyTeM pa3pabOTKU CUCTeM MHUKPO3/eMeHTHbIX HODMAaTHBOB, B
TOM YMCJIe C IPOBeleHneM UMUTALMOHHOTO MO/|e/TUPOBAHUSL.

5.22. TlpeumyliilecTBa aHa/JIUTHUYECKHU-pAaCyeTHOTO criocoba HOPMHPOBaHUS
TPY/Zla He UCK/TIOUAr0T IPUMEHEeHUs] aHaTMTUYeCKU-UCCIe0BaTeIbCKOr0 MeTOA.

5.23. Ilpu pa3paboTke HOPMaTHUBHBIX MaTePUasI0B TI0 HOPMHUPOBAHUIO TPY/ia
Ha TMpeANpUATHSIX Heo0X0AUMO TPUIePKUBATHCS CeJyIOIIUX TpeOoBaHu:

— HOpMaTHBHble MaTepHa/bl TI0 HOPMHUPOBAHHUIO TpyJa AO/DKHBI OBITH
pa3paboTaHbl HA OCHOBE METOJMUECKUX PeKOMeH/alvii, YTBePKAEeHHBIX JJis BU/a
5KOHOMMUECKOU [1eATe/TbHOCTH;

— HOpMaTHBHble MaTepHa/bl TI0 HOPMHUPOBAHHUIO TpyJa AO/DKHBI OBITH
000CHOBAHBI UCXOZS U3 WX MePUO/ia OCBOEHMSI;
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— TIpoBeZieHMe aripobaliii HOpMaTUBHBIX MAaTepHasioB B TeUeHHe He MeHee
14 KaneHJapHBIX JHEW;

— npu (POpPMUPOBAHUM pe3y/bTaTOB [0 HOPMHUPOBAHUIO TPyZa AO/DKHO
ObITh YUTEHO MHEHUe TIpe/ICTaBUTEeIbHOTO OpraHa pabOTHUKOB.

5.24. HopMmbl Tpy/ia, pa3paboTaHHbIe C yUeTOM YKa3aHHBIX TpeOOoBaHHI Ha
YPOBHE YUDEeX/IeHUM, SIBJISIOTCS MECTHBIMM W YTBEP)KIAIOTCS UCIIOTHUTETbHBIM
OpraHoOM y4YpeXXJeHUsl.

5.25. B 1jensix obecrieueHyst OpraHU3aljiOHHO-MeTOIUUeCKOr0 eJUHCTBA T10
opraHu3allii pa3pabOoTKH, TepecMOTpa ¥ COBEPIIIEHCTBOBAHUS HOPMAaTHUBHBIX
MaTepuasoB /[jis HOPMHDOBaHUs TpYyZQ, TOBBIIIEHUS WX OOOCHOBAHHOCTU W
KauecTBa peKOMeHyeTCs C/IeAyIOL1i TTOPSiZIOK BbITIOJIHEHUS paboT.

5.26. IlepecMOTp THWMOBBIX HOPM TpyZa B C/aydasx, IpesyCMOTpPEeHHBIX
3aKoHOzarenbCTBOM Poccuiickor ®epepauyu, OCYLeCTB/ASETCSI B MOPSJKe.
yCTaHOBJIEHHOM /IJIsl UX Pa3pabOTKU U YTBEPKIAEHMS.

5.27. B Tex (iyuasx, KOrja OpraHU3aljMOHHO — TeXHUYeCKue YCJIOBUS
Yupexx/ieHus1 TI03BOJISIIOT yCTaHaB/IMBaTh HOPMBI 0Oojiee TPOTpecCUBHBIE, UeM
COOTBETCTBYIOII[I€ MeKOTpac/ieBble WM OTpacyieBbie MO0 TMPU OTCYTCTBUM UX,
pa3pabaThIBalOTCS MeCTHBIE HOPMBI TPY/Ia.

5.28. YcraHOB/IeHUe, 3aMeHa U IepecMOTP HOPM TpPy/la OCYILLIeCTB/ISIFOTCH Ha
OCHOBaHMM TIpWKa3a (pacriopsbkeHusi) paboTojarensi C y4yeTOM MHEHUs
TIpe/ICTaBUTE/ILHOT'O OpraHa paboTHHKOB.

5.29. O6 ycraHOB/eHWH, 3aMeHe U TepecMOTpe HOPM Tpyja pabOTHUKH
JO/DKHBI OBITH M3BelljeHbl He TI03/Hee, ueM 3a ABa Mecsia. O6 ycTaHOB/IeHUH
BpeMeHHbIX M Pa30BbIX HOPM PabOTHHKU MAOJDKHBI ObITH M3BeIleHbl [0 Hauasa
BBITIOJTHEHUSI paboT.

5.30 Tlopsimok wu3BelrieHUss pabOTHUKOB yCTaHaBIMBAaeTCs paboTojaTeneM
CaMOCTOSITe/TEHO.

5.31. He pexe uem pa3 B [Ba roja CTPYKTYPHbIM MOJpa3/je/eHueM
(cmy>k001i) B opraHu3arviy, Ha KOTOPOe BO3/I0’KeHbI (PYHKIMU T10 OpraHU3aluy U
HOPMHUDOBaHHIO Tpy/a, WM pabOTHUKOM (paboTHUKaMu), Ha KOTOPOTO
BO3JI0KEHbI YKa3aHHbIe (PYHKIMW, TIPOBOJAUTCSI MPOBEPKa U aHA/IU3 JIeUCTBYIOLUX
HOPM Tpy/la Ha WX COOTBETCTBHE YPOBHIO TEXHUKH, TEXHOJIOTMH, OpraHU3aluu
TPyJ@a B VUPEX[eHHWW. YCTapeBillMe W OIMMOOYHO YCTaHOBJEHHbIe HOPMBI
roZijieXxar nepecmoTpy. IlepecMOTp ycTapeBIIMX HOPM OCYIECTB/ISIETCS B CPOKH,
yCTaHaB/IMBAaeMbIX PYKOBOJCTBOM yUpeKJeHHs.

5.32. IlepecMoTp HOpPM Tpyja B (IyyasX, IIpefyCMOTPEHHbIX
3aKoHOzarenbCTBOM Poccuiickor ®epepauyu, OCYLIeCTBASeTCS B TMOPSAJKe,
YCTaHOBJIEHHOM JIJIs1 UX Pa3pabOTKu U yTBepKAeHus. [lepecMOTp OCyIleCTBSIeTCS
yepes KakJble 5 JieT, C JaTbl YTBepsKAeHuUs.

6. ITopAAoOK cor1acoBaHMsA U yTBep)X/ieHUsA HOPMaTUBHBIX MaTepHasIoB 10
HOPMHUPOBAHUIO TPYJa
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6.1. HopmaTuBbl UMeIOT YHU(PUIMPDOBAHHbIM XapakTep U OTpaXkaroT
000011IeHHbIe OpraHMU3aLMOHHO-TeXHUYeCKre YCIOBUSI yupeXk[eHus U Haubosiee
paLMOHa/IbHbIE TIPUeMbI U METOZbI BBITIOJTHEHUsT PaboT.

6.2.  MexoTpacieBble = HOpPMaTUBHble  MaTepuajabl  YTBepXK[Ar0TCs
MuHUCTEPCTBOM Tpy/ia ¥ COLMATIbHOM 3aliyThl Poccun.

6.3. OTpacsieBble HOpMaTUBHbIe MaTepyasbl yTBepKaarTcs DenepanbHbIM
OpraHOM MCHOJTHUTEIBHOW BJIACTA COOTBETCTBYIOLIEM OTpacav WIA MOAOTPacu
MIpU  COIJIaCOBaHWU C MHHHCTEPCTBOM TPY/la U COLIMAILHOM 3allUThl Poccuiickou
@enepaLiym.

6.4. TlopsoK coryiacOBaHUS Y YTBEPKAEHHs JIOKAJIbHbIX HOPMAaTUBHBIX
MaTepyaioB Ha YPOBHE yUPeKeHUN:

— Ha ypOBHe yupeX/|eHWii HOpMaTHBHble MaTepHua/bl pa3pabaThIBAOTCS
pabortozmaresnem. PabGoromarens pa3paboTaHHble HOPMAaTHBHBIE MaTepHasbl
HarpaB/sieT B MpeCTaBUTe/IbHBINA OpraH pabOTHUKOB /IJisl yueTa MHEeHUsI.

— TIpe/|CTaBUTe/IbHbIM OpraH pabOTHUKOB TMPU HeCOrjacuu C TOo3ULveid
paboTrozaTensi AO/KEH TpeJoCTaBUTh MUCbMEHHBIN TMPOTeCT C 000CHOBaHHEM
CBOel TMO3UIMU TIpY 3TOM paboTojjaTeslb UMeeT TIPaBO YTBepAUTbh HOPMAaTHUBHbIE
MaTepHasibl Oe3 MOI0XKUTETLHOU OLIeHKU TIPeJICTaBUTEeIbHOTO OpraHa pabOTHUKOB;

— B (Jlyyae OTpHULATE/bHbIM OLEHKM HOPMAaTUBHBIX MaTepyuaioB IIo
HOPMHPOBAHUIO TpyZJa, KOTOpbIe YTBEPKJeHbI paboTozaresnem,
TIpe/ICTaBUTe/IbHBIM OpraH pabOTHUKOB MMeeT OCHOBAHUS [jis MOAAuu Kanobbl 1
pPacCMOTpeHUsI ero B Cyjle0HOM TopsiiKe.

6.5. PaboTozmarens u rpeAcTaBUTeIbHBINA OpraH PabOTHUKOB /I0JKHBI:

— Ppa3bsiCHUTL PAOOTHUKAM OCHOBAHHUSI 3aMeHbl WM TepecMOTpa HOPM
TPY/Zia U YC/I0BUS, TPYA KOTOPBIX OHU JOJDKHBI TIPUMEHSThCS;

— TIOCTOSTHHO TIOJ/iep>KUBaThb M pa3BHMBaTh WHULIMATHUBY PAOOTHUKOB TIO
TepecMOTPY AeUCTBYIOIIMX U BHEJPEHHI0 HOBBIX, Oosiee TIPOTPecCHBHBIX HOPM

Tpyad.

7. Ilopsj0K NpOBepKH HOPMATUBHBIX MaTepHaioB A/Isi HOPMUPOBAHUA
TPYAQ Ha COOTBETCTBHE JOCTUTHYTOMY YPOBHIO TeXHUKH, TeXHO/IOTHH,
OopraHu3anuM TpyAa

7.1 OueHka ypoBHS J[JEeMCTBYIOLLMX HOPMAaTHMBOB TI0 TPYAY NPOBOAUTCS
MyTeM aHajir3a HOpM,

PaccuMTaHHBIX TI0 3THUM HOpMaTHBaM, C TIpOBe/leHHeM BbIOODPOUYHBIX
WCC/IeJOBAHUMA W W3yUeHUs [JWHAMUKW BBITIOJIHEHUS] TI0OKa3aTejed HOPM
BbIPaOOTKH.

7.2 Ilpu ocCyllecTB/ieHUM TIPOBEPKM HOPMAaTUBHBIX MaTepuajioB [0
HOPDMHUDOBAHHIO TPyJa B YUpeXAeHUd HeoOXOJUMO BBITIOJHUTE CJIeAYIOIHe
paboThI:

— TIPOBeCTHM  aHa/IW3  BBIMOJHEHWsS  HOPM  TpyAa  (BbIpabOTKM)
YCTaHOBJIEHHBIX B yUpPEX/IeHUMU (MPOBOJUTCS €XEeroJHO0), NMPU MepeBbINOJTHEHUN
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WA HEBBITOJIHEHWHM HOPM TpyZAa Ha 15% u Gosiee HeobxoguMa oOpraHuU3arivis
TIPOBEPKH TI0Ka3aTesieid HOpMaTHBOB U HOPM TPY/a;

— wu3parh peryiaMeHT (TIpHKa3, pacIopsbKeHHe) O TPOBeJeHUU TIPOBEPKU
HOPMaTHBHBIX MaTepHasoB C yKa3aHHEM Mepro/ia;

— YCTaHOBUTh OTBETCTBEHHOE TIO[pa3/ie/ieHHe 3a TIPOLeCC TIPOBEPKU
HOPMaTUBHBIX MaTepHaioB TTI0 HOPMUPOBAHUIO TPY/la Ha YPOBHE TIPeTIPUSITHUSI;

— opraHuszanus paboueidl TPymmbl C TMPUB/IEUYEHWEM TPeACTaBUTETHLHOTO
opraHa pabOTHHKOB,

— TIpoBeZieHHe BLIOOPOUYHBIX UCCe0BaHUM, 00pabOTKH pe3y/bTaToB;

— TIpOBeJeHWEe pacueTa HOPM U HOPMAaTHBOB TI0  BBIOOPOUHBIM
YCCreIOBaHUSM;

— BHECeHUe U3MeHEeHUH U KOPPEeKTUPOBOK M0 pe3yJ/ibTaTaM pacyeTa;

— yTBepXX/leHre HOPMaTHUBHBLIX MaTepUasioB C W3MeHeHUsIMU U U3BelljeHre
pabOTHUKOB COTJIaCHO 3aKOHOZATETLCTBY POCCHCKON Deepalivu.

7.3 TlogpoOHbINi TIOPSAOK TIPOBEPKHM HOPMATHMBHBIX MaTepUaioB TIO
HOPMUPOBAHUIO TPY/ia U3/I0XKEH B C/IeyIOLINX METOAUYECKUX PeKOMeH/AlUsIX.

8. ITopsapoK BHegpeHNs1 HOPMAaTHBHBIX MaTepHUa/ioB 110 HOPMUPOBAHUIO
TPy/ia B YUPeXAeHUu

8.1. YTBepx/eHHble B YCTAHOB/IEHHOM IOpsi/iKe HOPMaTUBHbIe MaTepuaslbl
JJisi HOPDMHUDOBaHUSI TpyJa BHeAPSIOTCS Ha paboure MecTa yupex/eHus B
COOTBETCTBUM C UX 00/1aCThiO0 TIpUMeHeHUss U cdepoil AelcTBUS Ha OCHOBAHUU
TpUKa3a pYKOBOJAWUTENSI C y4YeTOM MHEHHUs TIpe/ICTaBUTE/IbHOIO OpraHa
pabOTHUKOB.

8.2. PaboTHHKM M3BEIIAIOTCS O BHEIDEHUM HOBLIX HOPM TpPYyZia He TI037Hee
yeMm 3a /iBa Mecsla [0 UX BBeJleHUs B JleliCTBUe. B aHa/lOrMuHblli CPOK BpeMeHU
pabOTHUKK W3BEIAIOTCS O KOPPEKTHPOBKE OIIMOOUYHBIX HOPM TpyJa (HOPMBbI
TPyZA@ TpPHA  yCTaHOBJEHWM  KOTOPbIX  OBbUTM  HEMpPaBWILHO  YUTEeHbI
OpraHU3al[MOHHO-TEXHUYECKUe  YCJIOBUSI  BBITIOJIHEHUSI ~ TEXHOJOTUUECKUX
(TpyI0BbIX) MPOLIECCOB WU /IOMYIlleHbl HeTOUHOCTH B MPUMeHEeHUU HOPMaTUBHBIX
MaTepuasoB MO0 B MpOBeZieHUH PacueToB).

C yuyeTOM MHeHUs TIpe/|CTaBUTE/JIbHOTO OpraHa pabOTHUKOB O CHMKEHUU
OLIMOOUHBIX HOPM TPyZia pabOTHHUKK MOTYT OBbITh yBe/JOM/IeHbI B 00/iee KOPOTKHM
CPOK.

8.3. ®opMma wu3BelleHHWs O BHeJPEHWU HOBBLIX HOPM TpyJa OIpejesseTcs
yupeXxieHueM CaMOCTOsiTesibHO. [Ipy 3TOM peKOMeHAyeTCsl yKa3aTb paHee
JleliCTBOBaBIlIMe HOPMbI TPYy/la, HOBble HOPMbI TpPYyAQd, (DaKTOPBI, MOC/TY>KUBIIME
OCHOBaHUEM BBe/leHUsI HOBbIX HOPM TPY/la WM UX KOPPEKTHPOBKHU.

8.4. [na obOecnieuenuss 3¢GGEKTUBHOTO BHEIPEHUSI U OCBOEHHS
HOPMAaTHBHBIX MaTepyuajoB B Yy4YpeXJeHUH CjefyeT NPOBECTH CJIefyroLue
MepOTIpUSTHS:

— TIPOBEpPUTh OpPraHU3aljMOHHO-TeXHUUECKYIO TMOATr0TOB/I€HHOCTb pabouunx
MecT K paboTe M0 HOBbIM HOpMaM (HAaCKOJIbKO OpraHW3aljMOHHO-TeXHUUeCKue
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YC/IOBUSI BBITIO/THEHUsT PabOT COOTBETCTBYIOT YC/IOBUSM, IIpelyCMOTPEHHbIM
HOBBIMM HOPMaTHMBHBIMU MaTepUaaMn);

— paspabortatb 51 peanu3oBaTh OpraHU3aLMOHHO-TeXHUYEeCKHe
MepOIIPUATHS T10 YCTPAHEHUIO BbISBJIEHHBIX HEZJOCTaTKOB B OpraHu3aluu Tpyza, a
TaK’Ke IO Y/IyULIeHUI0 YCIOBUU TPY/a;

— 03HaKOMHTh C HOBBIMM HOPMaMM BpeMeHHU BceX paboTarolluX, KOTOphle
OyayT paboTaTh M0 HUM, B CPOKH COTJIACHO 3aKOHO/IaTe/IbCTBa PD.

8.5. PekomeHgyeTcsi mepes BBeJeHWEM HOBBIX HOPM TpyZa IIPOBeCTU
WHCTPYKTaXX U oOyueHre pabOTHUKOB Haubosnee 3hdeKTUBHbIM TIpUeMaM U
MeTo/laM BBITIOJIHEHUsT paboT, TpU 3TOM MOTYT ObITh MCIOIB30BaHbl Kak
VHJVBH/ya/IbHble, TAaK U TPYNIOBbIe (HOPMBI UX NPOBE/I€HUSI.

8.6. Ilpu mpoBeseHHH paboT TIO0 OCBOEHHIO HOPM TpPYZAAa PEKOMeHAyeTCs
aHa/IM3UPOBATh CTeTeHb 0CBOEHUS Pa0OT KaXKJbIM PaOOTHMKOM Ha OCHOBe JJaHHBIX
O BBITIOJTHEHUU HOPM.

IIpy ocBoeHMM HOpPM TpyZa B CBfI3U C BBeJeHHWEM HOBOW TeXHUKU U
TeXHOJIOTMY, KOIJa HapsiLy C OBJlafleHHeM palyOHa/JbHbBIMU IpUeMaMu TpyZa
paboTHHKaM HeoOX0aUMO MproOpeTeHre HOBBIX TEOPETUYeCKUX U MPAKTUUECKUX
3HaHW, peKOMeH/TyeTCsl TIpOoBe/ieHre 00yJeHusi pabOTHUKOB.

[lpy  ocBoeHMM HOBBIX BHJOB paboT  (CTaHJAapTOB  OKa3aHUs
rOCyZlapCTBEHHBIX (MYHULMIIAIbHBIX YCJIYT) WIA HECOOTBETCTBUM (DAKTUUYECKUX
OpPraHU3alMOHHO-TEXHUYECKUX  YCJIOBUM  BBIMOJHEHUSI  TEXHOJIOTMYeCKUX
(TPyOBBIX) MPOLIECCOB 3alpOEKTMPOBAHHBIM BO BHOBb BBOJAMMBIX HOpMax Tpyja
pPEKOMeH/yeTCsI IPUMEeHSITh MOINpaBoOYHbIe KO3 (GULIMEHTHI.

8.7. Ecnu mipu TpoBeleHWH yKa3aHHOM TIOJTOTOBUTENHLHOM PpabOTHI
BBISICHUTCS, UYTO B YUPEXJEHWM CYILIeCTBYIOLIWE OPraHUu3allMOHHO-TEXHUUYeCKue
yc/ioBusi OoJiee COBepIlleHbI, YeM YCJIOBUS, MPeAyCMOTpeHHbIe B HOBBIX (hopMax
WM HOpMAaTHBax, U JIeCTBYIOIIe MeCTHbIe HOPMbI Ha COOTBETCTBYIOLI[HE PabOThI
Oosiee TIPOTPeCCHBHBI, YeM HOBble HOPMbI, TO HOBble HOPMbI WM HOPMATHBBI He
BHe/IPSIFOTCSL.

8.8. Ha pabotbl, He OXxBaueHHble HOBBLIMU HOPMAaTHUBHBIMU MaTepHa/iaMH,
yCTaHaB/IMBAIOTCSI MeCTHble 00OCHOBaHHble HOPMBI BpEMEHH, pacCUMTaHHbIe
MeTOJaMU HOPMHUPOBaHUs TPYZa.
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I[MTPOTOKOJI
o61miero cobpaHus KOJI/IeKTUBA MYHHULIATIATbHOTO aBTOHOMHOTO YUPeX/IeHHs
1oM KyJIbTypbl « DHEPreTUK» ropoja 3eu

«16» ampesnsg 2014 r.

YucneHHocTh paboTaomux  30- uesoBeK, B T.4. COBMECTUTETH-2 U.

IIpucyTtcTBOBaU 23 - yejoBeka

[Ipencenarens C.A. I'ypckas

CekpeTtapb O.C. CuHpeeBa

[TOBECTKA JIHSA:

1.  TlepeBbIOOpEI YIIOTHOMOUEHHOTO  TIpeACTaBUTeNsi  PabOTHUKOB

MYHULIUMAJIBHOTO aBTOHOMHOIO yupexzeHus1 [JoM KyJbTypbel «OHepPreTuk»
ropoja 3eun».

2. PaccmoTtpenne mpoekTa ripukasa «O0 yrBepxkaeHun ITosnokenuss «O cucrteme
HOPDMHUPOBAaHUA TpyZa B MYHULMIIAJIBHOM aBTOHOMHOM yupexzieHuu [lom
KYJIbTYPbl « DJHEPTeTHUK» ropoza 3em»

CJIYHIAJIN:

I'ypckyro C.A.- gupektopa MAY 1K «3HepreTuk» — IO IPoOeKTy mpukasza «00
yTBepxaeHuun [lonoxenusi «O cructeme HOPMUPOBAaHUS TPYZAa B MYHULIMIATBHOM
aBTOHOMHOM yupexaeHUH oM Ky/IbTypbl «HEPTreTUK» ropoja 3em».

BBICTYIINJINA:

ITo 1-my Bonpocy: Pomac E.JI. —Befy1mii MeTOAUCT, MpejJI0Kuila IIPOro0CcoBaTh
3a MPEXKHeT0 YTOJHOMOYEHHOTO TIpe/iCTaBUTe/isi pAOOTHUKOB ~ MYHULIMITATbHOTO
aBTOHOMHOTO y4upexzieHusi [JoM Ky/abTypbl «DHEPreTUk» ropoja 3eM — IJIaBHOrO
xopMmericrepa Ilockannyro JLT'.
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[To 2-my Bompocy: KykymknHa O.M.- XyJ0)KeCTBEeHHBbIM DPYKOBOAUTEb,
TIpe//IOKM/Ia COTlacoBaTh TIPOeKT Tipukasza «O6 yTBepkaeHuu mosiokeHuss «O
CUCTeMe HOPMHpPOBaHUA TpyJa B MYHHULUIIAIBHOM aBTOHOMHOM YuYpeXIeHUU
oM Ky/bTypbl « DHEpreTUK» ropoza 3eu».

PEIINJINA:

1. Beibpatb  IlockanHyto  JIto6boBb  ['aBpM/IOBHY  YIIOJIHOMOUYEHHBIM
npe/icTaBUTe/IeM PAaOOTHUKOB MYHHULMIAILHOIO aBTOHOMHOTO yupexxzeHus [Jom
KYJIbTYPbl « DHEPreTHUK» ropoja 3em».

IMTPOI"OJIOCOBAJIN:
«3a» -23 u.
«IIpotuB» - HeT

«Bo3pepxancsa» - HeT

2. CornacoBath mMpoekT mpukaza «O6 ytBepxaeHuu Ilosnokenus «O cucteme
HODMHUDOBaHUs TpyJa B MYHULMWIAJIBHOM aBTOHOMHOM yupexzaeHuu [lom
KYJIbTYPbl « DHEPTeTUK» TOpoja 3en».

ITPOI'OJIOCOBAJIU:
«3a» -23 u.
«IIpoTuB» - HET

«Bo3pepxancsa» - HeT

[Tpencenarens cobpaHus: C.A. I'ypckas

CekpeTapb cobpaHUs: O.C. CunpeeBa
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